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This brochure includes  
instruction on how to use the me-
dia equipment in Nicarry 104, in-
cluding the Remotes, 
Podium, VCR/DVD player, 
Podium Computer and Volume 
Adjuster. Also included is 
instruction on how to connect 
a Laptop if needed. 
 
If you experience any 
problems or difficulties, please 
call the Help Desk at ext. 3333 
or e-mail us at 
mediaservices@etown.edu. 
You may also visit our Web site 
at http://www.etown.edu/ITS.  

The volume controller is located 
near the bottom of the podium 
cabinet above the computer. The 
POWER switch is shown here. 

Volume, Frequent 

Situations and Misc.: 

To adjust the volume, turn on the controller and 
adjust by the left and right dials for the left and 
right sides of the room, depending on your 
audience. 

Make sure that the sound is on by checking the 
mute button at the top of the projector remote 
control or the speaker icon on the bottom right 
corner of the computer screen, next to the 
clock. 

When NO SIGNAL appears on the screen, make 
sure that the correct input is selected and that 
the equipment is plugged in and turned on. 
Outlets are located at the bottom left of the 
podium. 

To turn off the projector, press the OFF button 
twice on the projector remote control, as 
directed on the projection screen. Give ample 
time for the projector to cool down before 
turning on the projector again. 

Make sure that everything is the same as when 
you started when  you leave. Leave the 
controllers are in plain view for the next person. 
Thank you! 

How to use the Projector 

Remote Control and  

Document Camera 
Remote control is usually found on the top of 

the podium next to the VCR/DVD 
remote control. 

The remote control must be pointed to the 
projector machine on the ceiling in order to 

turn it on. A red light will flash at the top of the 
remote control when a button is pressed. 

Input key used 
to select from 
άLbt¦¢мΣέ 
άLbt¦¢нέ ƻǊ 
άLbt¦¢оΦέ 

ON Button 

Projector Remote 

VCR
 

POWER 

Turn on document camera. 

The  power switch is on 

the left side. The panel 

lights will turn green when 

turned on. 

Switch inputs on remote. 

The image should appear 

on the screen. 

Raise the camera arm us-

ing the release at the bot-

tom of the arm. Lift the 

side arms.  



*  

*  

How to use the 

VCR/DVD Player: 

1. Press the ON button on the projector 
remote (see remote control image) to turn on 
the projector. Note: Wait for the projector to 
warm up. 

2. Press the POWER button on the silver 
VCR/DVD player to turn it on. 

3. Place either a VHS tape in the left or a DVD in 
the right side of the VCR/DVD player. 

4. Press the INPUT button (see image) on 
projector remote slowly until άLbt¦¢оέ 
appears in the upper right hand corner of the 
projection screen. 

5. Use the buttons on the VCR/DVD player or 
VCR/DVD remote when you are ready to play 
your media. Use the VCR/DVD remote (found 
on top of the podium) in order to 
control the VCR/DVD player. 

Recap: 
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 
άLbt¦¢мέ projects the image from the 
computer screen to the large screen. 
 
άLbt¦¢нέ projects the image from the 
laptop screen to the large screen. 
 
άLbt¦¢оέ projects the image from the 
VCR/DVD player to the large screen. 
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How to Connect 

a Laptop: 

How to use the Podium 

and its Computer: 

1. Press the ON button on the projector remote 
control (see remote control image) to turn on 
the projector. Note: Wait for the projector to 
warm up. 

2. Press the INPUT button (see image) on the 
projector remote slowly until άLbt¦¢мέ 
appears in the upper right-hand corner of the 
projection screen. 

3. Press the power buttons located on the front 
of the computer and monitor if not already 
on. Log on with your network username and 
password. 

4. The computer image will appear on the 
projection screen. 

5. Warning: Computer resets upon restart and 
shut down. Save your files to the network or 
removable media only. 

The laptop sound cannot be played on the 
ǊƻƻƳΩǎ ŀǳŘƛƻ ŜǉǳƛǇƳŜƴǘΦ 
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Remotes 

VGA & 
Ethernet 
Cables 

Computer 

Keyboard & 
Mouse 

Sound 
Adjuster 

VCR/DVD 
Player 

Podium 
Computer 

1. Begin with the laptop turned off to connect. 
2. Connect the VGA cable to the blue port and 

the Ethernet cable to the network jack on 
your laptop. The cables are located at the 
top-right corner of the podium. 

3. Press the ON button on the projector remote 
(see projector remote control image) to turn 
on the projector. Note: Wait a few moments 
for the projector to warm up. 

4. Press the INPUT button on the projector 
ǊŜƳƻǘŜ ǳƴǘƛƭ άINPUT2έ ŀǇǇŜŀǊǎ ƛƴ ǘƘŜ ǳǇǇŜǊ 
right-hand corner of the projection screen. 

5. Now, you may turn on the laptop. If you need 
power, plug in your power adapter into the 
outlet at the bottom of the podium cabinet. 

6. Press the appropriate keyboard combination 
to display the image on the 
projection screen.** 
**Note: All laptops have 
different settings 
that allow the two 
screens to match. 
The chart to the 
right shows 
different settings. 


