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                                                                            STUDENT JOB OPPORTUNITY
	

	JOB TITLE:   E-town NOW news/features writer

	DEPARTMENT:  Office of Marketing and Communications

	CONTACT PERSON/EMAIL/PHONE #:  Katie Griest, marketing assistant, griestk@etown.edu, 717-361-1526
TO APPLY:   Candidates must submit an up-to-date resume and a portfolio showcasing recent writing samples. Links to personal portfolio sites also will be accepted. Deadline is 4/29. Send all information to griestk@etown.edu.
Selection Process: Application review begins immediately; select candidates will be interviewed in person before the end of the semester to start in fall 2016.



	STUDENT JOB DESCRIPTION:  The Office of Marketing and Communications is looking for curious storytellers to join the writing team for E-town NOW for the 2016-2017 academic year. E-town NOW is Elizabethtown College’s online newsroom. As a member of the NOW team, students assist the NOW editor to help share stories about our campus community and with the broader public. The student will experience a variety of journalistic interview and writing styles. There are possible accommodations for out-of-office hours.

Duties include: writing and editing campus-related news stories for E-town NOW; researching, interviewing and finding appropriate graphics to complement story; possible photography; posting stories into content management system; attending mentoring sessions; fulfilling other departmental writing as time allows

Students will leave this position with a portfolio of news and features stories; will gain valuable working knowledge of publishing content via WordPress; will receive mentoring from communications manager/NOW editor who has more than 25 years’ experience in journalism. 
QUALIFICATIONS:
· rising junior or senior preferred but not required
· completion of a media writing course preferred but not required
· one semester of extracurricular writing/media activity preferred but not required
· appreciation for good storytelling
· naturally curious with an understanding of interview techniques
· firm grasp of spelling, sentence structure and grammar
· understanding of journalistic writing style (AP … not to be confused with APA)
· knowledge of PC programs
· possible knowledge of WordPress 
· ability to work within a team
· ability to work extended hours as needed
· ability to preserve confidentiality of information
· ability to prioritize multiple tasks in a fast-paced environment
· strong organizational skills and attention to detail
· creative problem-solving skills
· exceptional customer service skills
· excellent oral communication skills
· sense of creativity
· familiarity with industry terms and processes
· ability to use a multi-line phone system
PHYSICAL DEMANDS
· regularly required to remain seated in a normal position for long/extended periods of time
· occasionally required to stand for long/extended periods of time.

· regularly required to move about.

· regularly required to climb stairs and/or ladders.

· regularly required to maintain balance while walking, standing, crouching, or running.

· occasionally required to reach up and out with hands & arms.

· regularly required to talk and hear; verbally express information or instructions.

· regularly required to use hands to grasp objects, type, pick up objects, move objects or hold objects.

· occasionally required to lift up to 25 pounds and carry a distance of 10 feet.

· occasionally required to push and/or pull up to 25 pounds a distance of 10 feet.

	HOURS and/or HOURS PER WEEK REQUIRED: up to 6 hours during regular business hours (8:30 a.m. to 4:30 p.m. Monday through Friday) with occasional evening or weekend work as requested


	PAY RATE:  TBD based on skill level


	SPECIAL SKILLS NEEDED (for example—drivers license/van training, CPR, etc.): basic photography skills
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