
You must complete this process by July 1 (fall students) or January 1 (spring students).  

Some instructions apply to all students, and some are just for athletes to complete. 

STUDENT ATHLETES ONLY 

Contact your physician to schedule an appointment for a physical Don’t wait until the last 
minute to do this! You can use a physical within the past 12 months of your college start 
date (after 8/1 of the prior year for fall students; after 1/1 of the prior year for spring 
students). Print out the Physical Examination Form 

At your doctor’s appointment, have your physician complete the Physical Examination 
Form if you are a student athlete. Ask your physician to print out your Immunization Record 
(you will upload these forms to our system). If you don’t have your required vaccines 
(below), then you can get caught up at your appointment.  

ALL STUDENTS 

Required Vaccines:  

· MMR vaccine – 2 doses with the first dose after age 12 months  
· Tdap vaccine – 1 dose in the last 10 years   
· Hepatitis B vaccine – 3 doses completed   
· Varicella vaccine – 2 completed doses   
· Meningococcal conjugate vaccine – 1 dose after age 16  
Vaccinations records can also be obtained free of charge from your state’s Department of 
Health.    

• Pennsylvania Immunization Request form: https://www.pa.gov/services/health/request-
immunization-records  

• New Jersey Immunization Request form: 
https://njiis.nj.gov/core/web/index.html#/home/requestImmunizationRecord  

• Maryland Immunization Request form: 
https://health.maryland.gov/phpa/OIDEOR/IMMUN/pages/rrf.aspx  

https://www.etown.edu/offices/health/PhysicalExamForm.pdf
https://www.pa.gov/services/health/request-immunization-records
https://www.pa.gov/services/health/request-immunization-records
https://njiis.nj.gov/core/web/index.html#/home/requestImmunizationRecord
https://health.maryland.gov/phpa/OIDEOR/IMMUN/pages/rrf.aspx


• New York City Immunization request form: 
https://myvaccinerecord.cityofnewyork.us/myrecord/  

• Delaware Immunization request form: https://delvaxpublicportal.dhss.delaware.gov/  

ALL STUDENTS: 

Go to our medical records system, ATS, to create your account: etown2.atsusers.com. Even 
though this site says “Athletic Trainer System Athlete Portal Login” it is for ALL STUDENTS 
(not just athletes). You will be able to complete this step beginning in May (new fall 
students) & November (new spring students).  

Click Forgot Your Password and enter your Etown email. A password reset link will be 
sent to your Etown email. Use that link to create a password. Your Student ID is your Etown 
ID number (to find that, log into your Status Portal & find it on your main page-top left). 

ALL STUDENTS  

Log into ATS (etown2.atsusers.com) and click on Athlete Information (this is for all 
students, not just athletes).   

General tab:  

· Verify that the yellow boxes are correct; complete those that are blank  
· Medical alerts/allergies/current medication: be as specific as possible (type NA if none)  
· Allergies: please list allergen and reaction (hives/anaphylaxis/etc.)  
· Current medication: please list medication, dosage, frequency, route   
· Click Save Athlete Information  
STUDENT ATHLETES ONLY 
Sickle Cell  

· Please provide your sickle cell status. This can usually be obtained from your birth record. 
If you do not have that available, you can ask your primary care practitioner to order you a 
blood test.  
· Fill in all boxes and upload a picture of your results  
· Click Save Sickle Cell Information  
 

 

 

https://myvaccinerecord.cityofnewyork.us/myrecord/
https://delvaxpublicportal.dhss.delaware.gov/
https://www.atsusers.com/ATSWeb/login.aspx?ReturnUrl=%2fATSWeb%2fDefault.aspx%3fdb%3datsetown&db=atsetown
https://admissions.etown.edu/account/login?r=https%3a%2f%2fadmissions.etown.edu%2fportal%2fstatus
https://www.atsusers.com/ATSWeb/login.aspx?ReturnUrl=%2fATSWeb%2fDefault.aspx%3fdb%3datsetown&db=atsetown


ALL STUDENTS: 

Insurance:  

· Click Add New Insurance  
· If your insurance company is not listed in the Company drop down list, click Add a New 
Insurance Company in the top left corner of the page and enter their information  
· Complete the required information (yellow boxes)  
· Click Upload (near the bottom of the page) and upload a picture of the front and back of 
your insurance card  
· Click Save  
Students can purchase health insurance through the College’s provider, First Student. You 
can find information on our Student Health website.  

 If you plan to purchase this health insurance, then please upload a picture of your current 
high school ID card or a recent photo of yourself. This can be updated when you finalize 
your health insurance through the College.   

Contacts   

· This information is populated from our student system. You will have a chance to update 
this information during your preliminary check-in via Jayweb before every semester.   

Click on the Forms tab and complete the required forms. Choose a form from the drop-
down menu and click New, complete the form, click Save.  

· Insurance and Confidentiality  
· Medical History Form  
 
STUDENT ATHLETES ONLY 
Athletes are also required to complete:  

· Acknowledgment of provided healthcare  
· Concussion Information Acknowledgment  
· PHQ-9 (mental health questionnaire)  
· Risk and Informed Consent  
· Sickle Cell form – please upload test results from your physician  
If you are not listed on your athletic team, please add yourself. Go to the General tab, look 
under Preferred Name to see current teams. Click Add New Team – Elizabethtown College 
(organization) – select your athletic team.  

https://www.etown.edu/offices/health/health-insurance.aspx


 

ALL STUDENTS 

Click on the eFiles tab and upload your completed forms: Physical Examination form (if 
athlete), TB Screening Form, and Immunization Record. Make sure your forms are 
uploaded as a .PDF or .JPG file only.   

• Click Upload Document  
• Type a description, choose the type, and then choose the file  
• Click Upload  

Questions? Contact:  

· Lori Hoffer – hofferlori@etown.edu | 717-588-1059 (Student Health Nurse)  
· Bruce Lynch – lynchbg@etown.edu | 717-361-1405 (Associate Dean of Students for 

Student Counseling & Health Needs)   
· Athletic Trainer – athletictraining@etown.edu | 717-361-1591 Student athlete questions  

  

https://www.etown.edu/offices/health/TBScreeningForm.pdf
mailto:hofferlori@etown.edu
mailto:lynchbg@etown.edu
mailto:athletictraining@etown.edu

