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Please note: Incomplete courses may impact your percentage of credits earned for Federal Satisfactory Academic Progress and may change your federal student loan eligibility for the following semester.  Please contact your Financial Aid Advisor to discuss your incomplete course and the possible impact on your financial aid.

Criteria for an Incomplete grade:
· The student has completed 50% of the course work
· The student is currently passing the course.
· The student has the ability to complete outstanding work without attending classes
· The student has submitted a well-defined plan at the time of the request
A full outline of student and faculty responsibilities exists in the Academic Policy section of the Online Catalog.

Section A: To be completed by the student.

Today’s Date:  Click here to enter text.
Student Name:  Click here to enter text.  	Student ID Number:  Click here to enter text.
Semester (Fall, Winter, Spring, Summer):  Click here to enter text.
Course Number:  Click here to enter text.	
Course Title:  Click here to enter text.
Student’s statement for consideration 
As a student in this course, I wish to receive an “I” grade because:
Click here to enter text.




Section B: To be completed by the Instructor.

Instructor’s analysis of incomplete grade (Must be completed by the course instructor.)

The following work must be finished to constitute completion of the course:
Click here to enter text.



All work requirements must be submitted to the instructor by this date:
Click here to enter text.



The final date for completion of the course is:  _____________________

Deadlines for Incomplete grades: 
· Sub-term (less than 6 weeks)  Incomplete grades must be replaced by a final grade by no more than the length of the accelerated sub-term in which the incompelte grade was granted. 
· Sub-term (greater than 5 weeks, but less than 14 weeks) Incomplete grades must be replaced by a final grade by no more than the length of the accelerated sub-term in which the incomplete grade was granted. 
· Semester (14 – 16 weeks) Incomplete grades must be replaced by a final grade by no more than the following: Fall Incomplete Deadline: March 1st  ;Spring Incomplete Deadline: August 1st ;  Summer Incomplete Deadline: November 1st 

Section C: Signatures


Student Signature	Instructor’s Signature
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