[bookmark: _GoBack]To download a Student Pay Stub:

1. Login to Jayweb.

2. At the top of the window, choose the Student option.
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3. [image: C:\Users\careyt\Desktop\Pay_stub_Screenshots\2.png]On the left panel, choose Employment.
















4. In the Employment area, click on Student Direct Deposit Statement
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5. In the Student Direct Deposit Statement - Report Parameters screen (1) select the pay date, and (2) click Generate Report

[image: C:\Users\careyt\Desktop\Pay_stub_Screenshots\4.png]

















6. [image: C:\Users\careyt\Desktop\Pay_stub_Screenshots\5.png]In the Student Direct Deposit Statement – Report screen, click Student Direct Deposit Statement to generate the pdf report. Once the report is generated, you can print or save the report.
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PDF Reports > Report Parameters

Enter or select values for each parameter then click submit. Every parameter s required.
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PDF Reports > Report Parameters > Report

Your report has been generated. To view your report, cick the below link.
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